
 
 

 

22 May 2020 

 

Dear Parents/Carers 

 

I hope my message finds you and your family well.  

 

I am sending this letter, together with other information, to all parents regardless of whether or not your child 

is in one of the year groups specified by the government to return to school (reception, Y1 & Y6) as I feel it is 

important that you are all aware of the arrangements we have put in place. I appreciate that we are 

providing you with a lot of information, but please do take the time to carefully read everything.  Should you 

need any help with translation, please let us know. 

 

As we move towards partially re-opening our academy for the year groups chosen for early return by the 

government, we completely understand that many of you will be concerned about the safety of your child 

as they prepare to return.  

 

Please know that everything we are doing, and every decision we make, has at its centre the safety and 

wellbeing of our pupils, staff and our wider community. This is why we have produced our ‘Supporting our 

children back to academy’ guide for parents and carers whose children are in Reception, Year 1 and Year 6. 

 

Our classrooms, communal spaces and everyday procedures are being transformed and will look markedly 

different when we re-open. The information provided outlines the main changes and safety measures we are 

taking to support and protect your child’s health and wellbeing.  

 

We are committed to taking a cautious and measured approach to re-opening our academy, in close 

consultation with the Department for Education, our staff and with you. I hope our guide will go some way to 

help alleviate any anxieties being felt at this time. 

 

As you may know, the DfE are providing us with an update on 28 May, we will share any necessary response 

to the guidance once it has been distributed.  

 

We will also ensure that the children of our key workers and our most vulnerable pupils continue to have a 

safe place during the day, and that our children at home have the support they need from their teachers. 

 

For those parents choosing not to send their child to school, should you change your mind and wish your child 

to attend you must contact the school office and we will advise you of a start date.  Children must not be 

sent to school without prior arrangement. 

 

I would like to take this opportunity to thank those parents and carers who have completed our online 

questionnaire. We have noted the specific questions that have been asked and we have endeavoured to 

answer those in our guide. 

 

Included in this letter are the following documents: 

 

• An information guide ‘E-ACT; Supporting our children back to academy’ 

• Nechells specific information about arrangements when we reopen  

• A weekly overview detailing which days each year group will attend school along with drop off and 

pick up procedures. 

 

With your support, we will do everything we can to ensure that our pupils return to the safest possible 

environment. In the meantime, if you have any questions or concerns, please get in touch with us in the usual 

way. 

 

Yours sincerely 

 

 

 

Mrs L Mahony 

Headteacher 

Nechells Primary E-ACT Academy 
Eliot Street, Nechells, Birmingham, B7 5LB 

Telephone: 0121 464 2102 

Email: Nechells.info@e-act.org.uk 

Headteacher: Mrs L Mahony 

 

 



 
 

Weekly overview for partial school reopening 

 
Reception Class 

If your child is in reception they will attend school on a Monday and Tuesday. 

Drop off 

Children are to be dropped at the old nursery gate on Eliot Street between 8.50am – 9.00am on a 

Monday and a Tuesday. 

A member of staff will be on the gate to meet your child, they will then be taken by a member of staff 

into the classroom through the reception playground. 

Pick up 

Parents are asked to collect their child at the old nursery gate on Eliot Street between 2.50pm – 3.00pm. 

A member of staff will be on the gate to hand over your child. Please be patient whilst waiting to collect 

and ensure that you keep social distancing whilst waiting on Eliot Street. 

 

 

Year 6 

If your child is in Year 6 they will attend school on a Monday and Tuesday. 

Drop off 

Children are to be dropped at the main front gate on Eliot Street between 8.50am – 9.00am on a 

Monday and a Tuesday. 

A member of staff will be on the gate to meet your child, they will walk through to the main playground 

and taken into the building by a member of staff. 

Pick up 

Parents are asked to collect their child through the main entrance on Eliot Street between 3.20pm-

3.30pm. 

Parents will come through the main gate and walk towards the main playground where they will be 

greeted by a member of staff who will hand over their child. Tape will be placed on the floor to ensure 

that social distancing is kept whilst you wait for your child. 

 With a one-way system in place at pick up times, each parent and child will leave through the back 

gate onto Crompton Street to support social distancing measures. 

 

 

Year 1 

If your child is in year 1 they will attend school on a Thursday and Friday. 

Drop off 

Children are to be dropped at the old nursery gate on Eliot Street between 8.50am – 9.00am on a 

Thursday and a Friday. 

A member of staff will be on the gate to meet your child, they will then be taken by a member of staff 

into the classroom through the reception playground. 

Pick up 

Parents are asked to collect their child at the old nursery gate on Eliot Street between 2.50pm – 3.00pm. 

A member of staff will be on the gate to hand over your child. Please be patient whilst waiting to collect 

and ensure that you keep social distancing whilst waiting on Eliot Street. 

 

 

Key worker pupils 

Drop off 

Children are to be dropped at the old nursery gate on Eliot Street between 8.45am – 8.55am. 

A member of staff will be on the gate to meet your child, they will then be taken by a member of staff 

into the classroom through the reception playground. 

Pick up 

Parents are asked to collect their child at the old nursery gate on Eliot Street between 2.50pm – 

3.00pm. A member of staff will be on the gate to hand over your child. Please be patient whilst 

waiting to collect and ensure that you keep social distancing whilst waiting on Eliot Street. 

 

 



 
 

School specific arrangements for reopening 

This document is intended to be used in conjunction with the E-ACT guide ‘Supporting our children back to 

academy’ and the risk assessment which will be approved by the Trust and will be circulated in due course. 

Groupings and staffing 

• All children will be placed in a group of no more than 15 members of their class. 

• The member of staff will remain consistent throughout the week. 

• Each group will be assigned to one classroom which will remain their base throughout the day and will 

not be used by any other group. 

• Break and lunchtimes will be staggered to ensure that groups are not mixing at any stage of the school 

day. 

• Adults will remain within their own group and location, with the exception of comfort breaks, when social 

distancing measures will be observed. 

• In the event that a change of staff is necessary, we will endeavour to make changes as consistent as 

possible to ensure that contact made with additional staff members is as limited as possible. 

 

Drop off and pick up 

• To reduce the number of people on the school site, we will be operating staggered start and end times 

to the school day for each year group - please see the attachment for specific arrangements, including 

the location of drop-off/collection points. 

 •  We ask that children are limited to one parent/carer and that anyone displaying symptoms of coronavirus 

observes the required isolation periods before taking part in drop off/collection routines.  

•  We will be operating a directed system in and out of the school site and markers will demarcate 2 metre 

distances where queues may form. There will be a one-way system for anyone using the main front 

entrance – you will be expected to leave through the back gate onto Crompton Street. 

•  We will communicate with parents who have siblings in two or more of the eligible year groups to ensure 

a suitable start/collection time is agreed for all children.  

•  We ask that you leave the site immediately once you have dropped off/collected your child.  

•  Adults are asked to respect and manage their own social-distancing concerns, when using the school 

gates.  

•  Access inside school will be by appointment only. If you need to communicate with the school office, 

please do so by phone or email.  

 

Uniform  

•  All children attending school should wear uniform where possible.  

•  We will accept variations of this where children have outgrown clothing since March.  

•  Children do not require a PE kit. 

•  Advice states that there is no need for anything other than normal personal hygiene and washing of 

clothes following a day in school.  

 

Limiting transmission within groups Classroom arrangements 

•  Desks will be spaced as far apart as possible - one child per table.  

•  We will be providing each child with an individual pack of labelled stationary and workbooks.  

•  Where additional resources are required, we will ensure that they are wiped down before and after use. 

•  Soft toys and surfaces which are not easily cleaned will not be permitted.  

•  Electronic devices such as laptops and iPads will be assigned per pupil and will be wiped down before 

and after use.  

•  Staff will be providing live, verbal feedback in school and will not be taking books home. 

•  Teachers will set work in-line with current practice.  

 

 



 
 

 

 

•  Each group will be provided with an individual box of outdoor play equipment which can be wiped 

down before and after use and will not be shared with other groups. 

•  Opportunities for outdoor learning will also be timetabled and encouraged in-order to limit transmission 

and easily allow for distance between children and staff. 

•  All classrooms have a window for ventilation (if used - the hall will also have ventilation). 

• School lunches will be delivered to each classroom in the form of a grab and go style meal in disposable 

packaging. 

• There will be disposable bottles of water in each classroom for student and staff to consume throughout 

the day. 

• There will be a separate lidded bin in each classroom where these wipes and any tissues will need to be 

disposed of. 

 

 Personal hygiene routines  

•  All classrooms, toilets and sink areas will display visual guides to effective hand-washing and respiratory 

hygiene.  

•  Regular hand-washing will be built into daily classroom routines for children and staff - this will be 

reinforced by songs and rhymes and monitored by staff.  

• Additional hand wash stations will be set up by the entrance to the building which contain alcohol based 

and non-alcohol based hand sanitiser. Children will be asked to use them on entry to the school building. 

•  Children will be encouraged not to touch their hands and faces or put objects in their mouths, and staff 

will be vigilant regarding washing in the case of these eventualities.  

 

Cleaning routines  

•  All frequently touched surfaces, equipment, door handles and toilets used during the day will be cleaned 

frequently as part of a robust cleaning schedule.  

•  Please see the risk assessment on our school website for further information. (to follow)  

•  Catering staff have also completed a detailed risk assessment regarding the safe preparation of lunches.  

 

First Aid  

•  There will always be at least one member of staff who has a paediatric first aid certificate  

•  Staff are not required to wear PPE to administer first aid but may wish to wear protective gloves and a 

face mask, which will be provided.  

•  Designated first aiders and will be called to administer first aid, where necessary.  

 

Suspected cases of COVID-19 in school setting  

•  If any child displays coronavirus signs and/or symptoms, parents will be contacted to collect their child, 

with the advice that the child should self-isolate for seven days. Household members should self-isolate 

for 14 days.  We have a separate room allocated where children will be placed until they are collected.   

• All children eligible to attend our academy, and members of their households, will have access to testing 

if they display symptoms of coronavirus. 

 

 


